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Effective st once the follewing procedurs i1l apply in the processing
of persons agplyiag_ for positions in ¥IIM:

1. ZARIRE

v &+ All referrsl sheetr and allied papers will'be first referred
%o %he Aﬁmﬁaisﬁrmin Officer or Adminiatrative sselstant,

’ 2. After carefully studylng the papars, the Administrative Officer,
or AdminisSrative issisteat, will refer them to the DAvisien Chief, or Chiefs,
vho might be interested in the employment of the person whose qualifications are
a8 desoribed, S

o &« The Division Chief, or Uhiefs, will in =\l cases stitach thelr
comments to the papars om a separate sheet and return them 5 the Administrative
Office,

4. The adninistrative Officer, or sdministrasive Ageletont, after
adding any comments desmed sppropriete will refer the papers to the Chief, or
Dsputy Chief, who will deside whether or not an interview is desirsbla,

o 2. The Chief, or Deputy Chief, will then return the pavers $e
the Administrative Uffice with his couments., The Administrative Officer, or
Administrative Assistent, will then enter on the referral shest sppropriats
ceanants and return to the Personnel Rrangh,

2. ARRLICANZS

A. Vhen an spplicent arrives st FBIB for an interview, unless
an sppointment has been made with a particular person, he will be referrsd to
the Administrative Officer, or the Adminiatrative Assist ant, who will arrange
for the applicant to interview the Division Chief, or Chiefs, in vhose Dvision
employment is being considered, :

3. lmmedlately upon completion of the interview, the MvisionChief
will furnish his comments snéd recommendations to the Ohief, or Depuly Chier. 1If

the DMvision Chief definitely would not desire the licant in his ?ﬁsﬂaian he
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o

L L % 1y dasires
will erdinarily not be intervieved By anyone else. If ke sspecizlly dasires,
or vould ba sstisfied to Heve the aprlicsat as an esployes in his Dlvisies,
he ¥il1 be referred to the Chisf, or Deputy Chlef, and farther intervieved. =~

, 1)

AR

. ifter the interview, the Chief, or Deputy Chief, #4111 immﬁ
the Mniatrazgi‘rﬂ Officer, or :Mi;;tmziu sssistant, ze to what ma;; vnh:..\;m
be isken im sack particulzr cmss, Ths Adainietrative Offled will theresfier Le

resrsasible for precessing the spplicants napars,

STATINTL
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